
 

 
Application for Refund of Caution Money Deposit and 

Issue of College Leaving Certificate 

Name :  G.R. NO.   

Branch :   I.D. No. :  Contact No.    
 

Sr. 
No. 

Department / Section Details of Dues Name of HOD / 
I/c 

Signature 

1 Accounts Dues (Rs. )/ No. Dues 
  

2 Student Section Dues (Rs. ) / No. Dues   

3. Scholarship Section Dues (Rs. ) / No. Dues   

4 Exam Section Dues (Rs. ) / No. Dues   

 
5 

 
Library 

 
Dues (Rs. )/ No. Dues 

  

6 Training & Placement 
Office 

Dues (Rs. ) / No. Dues   

7 HOD Comp. Engg. Dues (Rs. ) / No. Dues   

8 HOD I.T. Dues (Rs. ) / No. Dues   

9 HOD Elex. Engg. Dues (Rs. ) / No. Dues   

10 HOD Extc . Engg.. Dues (Rs. ) / No. Dues   

11 F.E. G.E. Dues (Rs. ) / No. Dues   

12 Dean Admin Dues (Rs. ) / No. Dues   

13 I/C WORKSHOP Dues (Rs. ) / No. Dues   

14 I/C 
CULTURAL 
ACTIVITIES 

Dues (Rs. ) / No. Dues   

15 I/C SPORTS ACTIVITIES Dues (Rs. ) / No. Dues   
 

Documents to be submitted along with the form: 
I-Card, Photo copies of Ist Sem. & last Sem. Marksheets, Photo copy of HSC / Diploma Leaving Certificate, 
Original Fee Receipt of First Year to Last Year’s Fee Receipt’s 
First Year Receipt No. :   Date :     
Second Year Receipt No.:   Date:    
Third Year Recicept No.  Date:    
Final Year Receipt No. :  Date :    

The No Dues Certificate along with the fee receipts and mark-lists of two semesters be handed over to the office counter. 
After preparing the college leaving certificate, the office will pass it on to the accounts section for releasing the  caution money. 

 
 

Student Signature Registrar Principal. 
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